Photo CD Guidelines

We much prefer to have original transparencies if possible as then we can control the scanning. It gives better quality to scan with the correct colour balance than to adjust afterwards. And the scanner we use is professional, specialised  and very expensive so most people simply dont have the quality 'at home' that we do. But, if you do want to scan and send us electronic images, here are some guidelines to help...

Scan portrait images  A4 (23cm x 33cm) and landscape ones A3 (46cm x 33cm), at 300dpi (dots per inch). This means we can use full page size if the image warrants it, we can always make the image smaller.

· Save the image as a tiff.

· Use a CMYK (Cyan, Magenta, Yellow, Black) setting if you have one, not RGB (Red, Green, Blue)  - although this is not vital, we can convert.

· Please burn the RAW image, ie, as scanned. The worst thing for us is when photographers play with their images in Photoshop, Paintshop Pro or similar. Adjusting levels to look good on screen can cause horrendous colours or marks when printing with the process that we use. Understand that there is a huge difference between the RGB screen image and the CMYK print image.

· It makes sense to only send your top shots! Filter out the average and below average.

· If possible, include a low resolution ( 72 dpi, jpg) version of each image too - which is easy to slide show or flick through.

· Include as much information as you can about the images: who, when, where, why, include dates and people’s names, spelt properly and ordered from left to right, if possible.
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